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	Principal

 Dr. Margaret Kim

	Assistant Principal

Carol Lockett
Acting Principal-Spring
	Assistant Principal

Joseph Zell
Acting Principal-Fall
	Assistant Principal

Secondary Counseling Services

Marion Wong
	Magnet Coordinator

Mary Jane London
	Title 1 Coordinator

Victoria Vickers

	Advisory Council/

   Community Relations
Agenda Planners
All Budgets
AVID Program
Community Organizations
Construction Liaison
Decision Making Council
Department Chairpersons

Discipline/Suspension

   (Grades 6-London)

Faculty Meetings

Friends of Laces

Fund Raising

Journalism

Liaison with:

   Superintendent’s Office

   District 3 Supt Office

   Integration Office

Media and Public 

   Relations

Newsletter(s)

Office Procedures-

   Main Office

Parent Advisory Comm.

Parent Appeal Process

Parent Communications

Personnel-

   Classified/Certificated

School Site Council

Stop Clearances

Staff Relations and

   Payroll

Substance Abuse Program

Textbooks


	Announcements

Assemblies

Back-to-School Night/

   Open House

BTSA

Budgets- (selected)

Career Fair

Chemical Safety

Class Coverage

Class Syllabus/Parent letter

Clubs

Conference Attendance

Discipline/Suspension

   (Grades 11&12-Carr)

Faculty Handbook       

Field Trips

Fundraising Oversight

Master Calendar/School

   Activities

New Teacher Orientation

Professional Development

Senior Class

Stull Evaluation   

    Coordinator

Student ID Pictures

Student Leadership

Student Teachers

Substitute teachers

Testing

Title 1 Supervisor

Transportation

WASC Accreditation

   (co-chair)

Weekly Bulletin

Yearbook


	Accident Reports

Athletic Program

Campus Security Staff

Civic Center Permits/

   Compliance

Concessions/Vending

   Machines

Discipline Supervisor

   (Detention-In House)

Discipline/Suspension

(Grades 7&9-Hwang/Henry)

Emergency Procedures and 

   Drills

Expulsions

Health Office

Health and Safety

Keys-Organization,

   Authorization &

    Inventory
 Lockers

Maintenance/Custodians

Metal Detection Coord.

Plant Operations

Rec. and Parks Liaison

School Safety Plan

Supervision

Tardy Sweeps

Yearly Inventory

   Equipment/AV

   Technology
	504's

8th grade Culmination

Child Abuse

College Center Supervisor

Credit Clerk/School 

   Records

Crisis Intervention Team
Counselors

Discipline/Suspension

(Grade 8&10-Hwang/Henry)
Eligibility Report

ELL Program

   (Bilingual;/ESL)

Gifted Program

Hate Motivated Incidents

HR Assignments

Itinerant Personnel

Master Class Schedules

Psychological Services

Report Cards

Resource Coordinating  

   Council

Roll books

Room Assignments

Sexual Harassment

SIS Computer/ISIS grades

Special Education Coor.

Student Success Team (SST)

Supervision/Maintenance 

   Of School Records

Teacher Assistants

   (students)


	Bus Dismissal

Graduation Coordinator

Liaison with District 

   Magnet Office/Office of

   Student Integration

Ntnl Junior Honor Society

Parent Tours

Program Articulation

   Prospective Parents

   Schools

6th Grade Counseling

6th Grade Communications

   Class-liaison

6th & 7th HR Leaders

   Program

Student Enrollment

Student Placement

   Testing

Student Recognition (s)


	After School Classes

After School  Tutoring

Attendance Office Supervisor

Cafeteria

Career Education

CEAC

District Surveys

Emergency Cards

Fall/Spring Survey
Grant Writing

ISIS Attendance

No Walk List

Parent Education classes

Single School Plan

SIS Computer/ISIS Coord.

Statistical Reports

Title 1 

    Budgets

    Meetings

    School Wide program

Tutoring/Intervention

Visitor Passes

WASC Accreditation

   (co-chair)

Work Experience





[image: image1]









					All Administrators


Academic /Behavioral		After School Activities	Athletic Supervision	Campus Supervision		Extracurricular 


   													        Supervision  and Evening 


Support														Programs


Individual Education Plan (IEP)  	Staff Development		Stull evaluations		Supervision: Curriculum
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 WASC Accreditation		Parent Conferences					       Assessment





 (IEP) Conferences











