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Activity and club sponsors will be allowed 4 days of fund raising per year (see bulletin No. C-25)


This will include food sales at the Halloween Carnival and Multi-cultural Fair


There are no regulations for fund raising off campus.  However, school facilities and the school bulletin may not be used to facilitate or advertise off-campus fund raisers.





Fifty percent of the income from fund raising activities must go to the Student Body (See p. 35, f, Policies Governing Secondary Student Body Finance).





Procedure to calendar Fund Raising Events:


Complete the School Master Calendar Fund Raising Event form from Ms. Lockett


Submit form(s) to Ms. Lockett at least 2 weeks prior to event





Procedure on the day of a fund raising event:


Get a cash box from Ms. Lu in the student store


Return the cash box and funds collected to the student store





Procedure for spending funds in club account:


See Memo regarding Expenditure of Student Body Funds


Allow at least a 24-hour turnaround when requesting a check





Procedure for spending funds in club account:


Get a receipt book (see sample receipt) from Ms. Lu in the student store or a Class Receipt Record (see sample Class Receipt Record)


Each student paying dues is to receive a receipt or sign the Class Receipt Record


Return receipt book/Class Receipt Record and dues to Ms. Lu in the student store
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